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HEP Preventive Maintenance 

Inspection Checklist

	Item inspected and / or tested (note any defects found by each item and provide a flat rate price for repairs on customer’s invoice)
	Needs Attention
	Approved

	Water Heater

	Inspect Water Relief Valve.


	
	

	Inspect Emergency Water Shutoff Valve.


	
	

	Inspect Pilot and Burner Assembly for Proper Combustion


	
	

	Check Flue Piping Draft and Proper Combustion Air Intake


	
	

	Inspect for leaks


	
	

	Inspect electrical connections


	
	

	Lavatory

	Inspect and Test Faucets for Leaks.


	
	

	Inspect emergency water shutoff valves


	
	

	Inspect, Test, Aerators.


	
	

	Inspect and Test All Visible Drains.


	
	

	Kitchen Sink

	Inspect and Test Faucets for Leaks.


	
	

	Inspect, Test, Aerators.


	
	

	Inspect emergency water shutoff valves


	
	

	Inspect and Test All Visible Drains.


	
	

	Inspect Disposal For Leaks and Corrosion.


	
	

	Inspect Dishwasher Drain & Supply For Leaks


	
	

	Toilets

	Inspect Emergency Water Shutoff Valves for leaks.


	
	

	Inspect tank, seat and bowl for leaks and stability


	
	

	Showers / Tubs

	Inspect and Test Faucets / diverters for Leaks.


	
	

	Inspect drain stopper


	
	

	Inspect grouting and caulking for signs of leaks and mold


	
	

	Laundry

	Inspect Drain & Supply For Leaks


	
	

	Inspect Hoses for signs of rot


	
	

	General Plumbing System Inspection

	Inspect Complete Plumbing Systems for General Problems, Flaws, etc.


	
	

	Inspect Water Supply System for Leaks, verify using meter.


	
	

	Inspect Water Supply System for Corrosion and Excessive Wear.


	
	

	Inspect Water Drain System for Leaks.


	
	

	Inspect Outdoor Water faucets.


	
	

	Gas Piping Inspection

	Inspect Gas Supply System for Leaks or Corrosion.


	
	

	Inspect regulator vent for obstructions and minimum clearance


	
	

	Test cutoffs for proper operation, ensure homeowner knows location of main


	
	

	Check venting on all gas appliances 


	
	

	General Electrical System Inspection

	Test wall switches


	
	

	Verify proper main grounding of electrical system.


	
	

	Suggest battery replacements in smoke detectors and or new smoke detectors. 


	
	

	Perform visual inspection of overhead connections. 


	
	

	Closely inspect for signs of circuit overload at outlets


	
	

	Kitchen and Bathrooms

	Inspect and Test GFCI’s.


	
	

	Inspect lighting / vent fans for safe and proper operation.


	
	

	Appliances

	Suggest ceiling fan inspections, tightening, balancing.


	
	

	Complete walkthrough for visual checking connections on all appliances including hot tub, pool equipment, pumps, dishwasher, disposal, compactor, water heater, baseboard heaters, etc.


	
	

	Heating and Air Conditioning System

	inspect Heating and Air Conditioning system disconnects 


	
	

	Inspect blower fan motor and housing.


	
	

	Allow system to cycle completely and test for proper shutdown


	
	

	Inspect evaporator coil and drain pan when readily accessible.


	
	

	Replace air filters if available 


	
	

	Inspect overall installation quality 


	
	

	Inspect area immediately around equipment 


	
	

	Inspect equipment clearances 


	
	

	Inspect overall condition of equipment 


	
	

	Verify coils are properly matched 


	
	

	Inspect ignition/pilot assembly and main gas burners


	
	

	Inspect blower compartment, return airdrop, plenum and surrounding area for leaks or needed duct cleaning


	
	

	Measure and record heating/cooling system output (delta T).


	
	

	General Building Condition

	Inspect condition of windows and doors


	
	

	Inspect roof and guttering for obvious signs of damage or leaks


	
	

	Inspect siding/exterior for signs of damage or leaks


	
	

	Inspect insulation for adequate R-value


	
	

	Inspect foundation slab/piers for damage or settling


	
	


Additional Notes:___________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Customer’s Name __________________________ Work order # ___________

Technician’s Name _________________________ Date ___________
